
R. H. SHEPPARD CO., INC.

APPLICATION FOR EMPLOYMENT

The R. H. Sheppard Co., Inc. is an equal opportunity employer. Applicants are considered for positions
without regard to race, color, religion, sex, national origin, age, marital or veteran status, disability, or any
other legally protected characteristic. The company has prepared a job description containing the essen-
tial functions of the job for which you are applying. Copies are available for your review if you wish. The
company is committed to making reasonable accommodations for disabilities.

(Please Print & Complete Both Sides) Date of Application____________________________

CHECK ONE ❑ FULL TIME JOB ❑ PART-TIME ❑ SUMMER

CHECK ONE SHIFT PREFERRED ❑ DAY ❑ NIGHT ❑ WEEKEND (Day___  Night____) ❑ ANY

NAME _______________________________________________________________________________________________
LAST FIRST MIDDLE

ADDRESS ___________________________________________________________________________________________
NUMBER/BOX STREET CITY STATE ZIP CODE

TOWNSHIP_______________________________ COUNTY _____________ TELEPHONE (_____)__________________
Area Code

Are you a U.S. Citizen or National, an alien lawfully admitted to permanent residence or an alien autho-
rized to work in the United States? ____Yes   ____No

Note: Federal law requires you to provide and that The R. H. Sheppard Co., Inc. examine documents
which verify your identity  and your eligibility for employment in the United States. As a condition of
employment you are required to provide such documentation as mandated by law or government regula-
tion and to sign a form attesting that you are lawfully able to work in the United States.

SOCIAL SECURITY NUMBER _____________________________ ARE YOU UNDER 18 YRS. OF AGE? ❑ YES ❑ NO

IF YES,
HAVE YOU BEEN EMPLOYED HERE BEFORE? ❑ YES ❑ NO WHEN? _____________DEPT.?____________

ARE YOU EMPLOYED NOW? ❑ YES ❑ NO IF NO, LAST DATE EMPLOYED _______________________________

If yes, may we contact your current employer? ❑ YES ❑ NO (If no, please explain) _______________________________

Have you ever been convicted of a felony or misdemeanor? ___Yes ___No.  If yes, explain (Note: con-
victions will be considered to the extent they are deemed to be job related.)

POSITION APPLIED FOR ________________________________________________REQUISITION CODE:_____________
In order to be considered for employment, an applicant must complete and submit a separate application for each position of interest.

MINIMUM SALARY REQUIREMENTS _______________________ DATE AVAILABLE FOR WORK___________________

EDUCATIONAL RECORD:
NAME AND ADDRESS COURSE DID YOU GRADUATE

College

High School

Elementary

(See reverse side)



Company Name
Work Performed

Company Address Phone number

Job Title Supervisor

Reason For Leaving

EMPLOYMENT EXPERIENCE: START WITH PRESENT OR LAST JOB. INCLUDE MILITARY ASSIGNMENTS,

VOLUNTEER ACTIVITIES, COURSES TAKEN, OR OTHER ACTIVITIES WHICH ACCOUNT FOR PRIOR EXPERIENCE.

Special Skills and Qualifications

Summarize special skills and qualifications acquired from employment or other experience you would like us to
consider.

I understand that my application will be active for a period of thirty days, unless I personally reactivate it. I understand
that if this application is not completed, I will not be considered for employment. I hereby give The R. H. Sheppard Co.,
Inc. the right to make a thorough investigation into my previous employment, education and references; and I release
from all liability all persons, companies and corporations supplying such information. I release, indemnify and hold
harmless The R. H. Sheppard Co., Inc. from and against any and all liability which might result from making such an
investigation. I understand that any false answer, statement or representation made by me in this application shall con-
stitute sufficient cause for not hiring or cause for discharge if I am hired. I also understand that nothing contained in this
employment application or granting of an interview is intended to create an employment contract between The R. H.
Sheppard Co., Inc. and myself for either employment or for the granting of benefits. No promises regarding employment
have been made to me, and I understand that no such promise or guarantee is binding upon The R. H. Sheppard Co.,
Inc. unless made in writing and signed by the President. If an employment relationship is established, I understand and
agree that is not for a definitive period of time and that I have the right to terminate my employment at any time, for any
reason or for no reason, and that The R. H. Sheppard Co., Inc. retains a similar right.

JOB APPLICATION MUST BE COMPLETED IN FULL TO BE CONSIDERED FOR EMPLOYMENT.

APPLICANT’S SIGNATURE _______________________________________

I hereby request my past employer to release the requested information to the R. H. Sheppard Co., Inc.

Signature _____________________________________________________________ Date ________________________
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