
Applicant Data Record 
 

Applicants are considered for all positions, and employees are treated during employment without regard to race, color, 
religion, sex, national origin, age, marital or veteran status, or disability. 
 
As employers/government contractors, we comply with government regulations and affirmative action responsibilities. 
 
Solely to help us comply with government record keeping, reporting, and other legal requirements, please fill out the Applicant 
Data Record.  We appreciate your cooperation. 
 
This data is for periodic government reporting and will be kept in a Confidential File separate from the Application for 
Employment. 

 
(PLEASE PRINT)        Date: _________________________ 

 
Position Applied for: ________________________________________ Requisition code: _______________ 
 
Referral source: □   Advertisement □  Friend □   Relative  □  Walk-in 
 
   □   Employment Agency  □   Other __________________________________ 
 
 
Name: ___________________________________________________ Phone: (_____) _________________ 
  LAST   FIRST   MIDDLE       Area Code 

 
Address: __________________________________________________________________________________ 
  NUMBER  STREET    CITY   STATE ZIP  COUNTY 

 
Social Security Number:  _____ - ____ - ________ 
 
 

Affirmative Action Survey 
Government agencies require periodic reports on the sex, ethnicity, disability and veteran status of applicants. 

This data is for analysis and affirmative action only.  Submission of information is voluntary. 
 
Check one:   □   Male □   Female 
 
Check one of the following: 
 Race/Ethnic group: □   White □   Black or African-American □   Hispanic or Latino 
    □   American Indian or Alaskan Native  □   Asian 
    □   Native Hawaiian or other Pacific Islander  □   Two or more races 
 
Do you have a disability: □   Yes  □   No 
 
Check if any of the following are applicable: 
    □   Vietnam-era Veteran  □   Disabled Veteran 
    □   Other Protected Veteran  □   Newly Separated Veteran 
 

See reverse side for appropriate definitions 
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DEFINITIONS 
 
DISABILITY: 
 
A person with a disability is unable to perform a major life activity that an average person can perform, or is significantly 
restricted in the performance of a major life activity.  With respect to the major life activity of working it means 
significantly restricted in the ability to perform a class of jobs or a broad range of jobs in various classes. 
 
 
VIETNAM-ERA VETERAN: 
 
You must have served on active duty for more than 180 days, part or all of which was actually served in the Republic of 
Vietnam; discharge must have been other than dishonorable. 
 
 
DISABLED VETERAN: 
 
A disabled veteran is a person who is entitled to compensation under laws administered by the Department of Veterans 
Affairs for a disability rated at 30 percent or more; or rated at 10 or 20 percent if it has been determined that the individual 
has a serious employment disability; or a person who was discharged or released from active duty because of a service-
connected disability. 
 
 
OTHER PROTECTED VETERAN: 
 
Anyone who has ever served on active duty for more than 180 days but who did not serve in the Republic of Vietnam; 
discharge must have been other than dishonorable. 
 
 
NEWLY SEPARATED VETERAN: 
 
Anyone who has served on active duty for more than 180 days and was discharged (other than dishonorably) in the past 
12 months. 


